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SOUTH EASTERN KENYA UNIVERSITY 

UNIVERSITY EXAMINATIONS 2012/2013
FIRST YEAR FIRST SEMESTER EXAMINATION FOR THE DEGREE OF BACHELOR OF INFORMATION TECHNOLOGY & BACHELOR OF SCIENCE IN ELECTRONICS
BIT103-COMPUTER APPLICATIONS & 
ELC 101: INTRODUCTION TO COMPUTER APPLICATIONS
DATE:
19 /04/2013


                          TIME: (2 HOURS)

INSTRUCTIONS TO CANDIDATES

· Answer ALL questions from section A

· Answer ANY THREE questions from section B

SECTION A (31 Marks) - Compulsory

Question One
a) In the context of Word processing explain the  circumstances under which the following features are used:




                                            
i. Paste special;
ii. Superscript;
iii. Exit;
iv. Text box.
        (4 Marks)
 b) In Kamwilu Primary school end of term examination results had been manually processed since its inception in the late 1990’s .Last year a newly established NGO donated a computer to the school to facilitate the use of spreadsheets in processing marks. Explain three benefits the school will gain from this implementation. 





       (3 Marks)
 c) In the context of desktop publishing, highlight three publications that you can create. (3 Marks) 
d) The managing director Changamwe factory organized an awareness seminar to sensitize the public on the product they produce. He demanded that his personal assistant prepares a power point Presentation for all speeches. Justify his demands. 

   
 
       (4 Marks)

Question Two
a) Distinguish between direct and dial-up internet access modes stating one advantage and one disadvantage of each.






       (6 Marks)

b)   Last year the managing director of Danglion Limited emphasized that all communication from and to the company shall be through e-mails. Justify his decision.
  







       (4 Marks)









c)   Distinguish between the following:
i. Save and Save As;
ii. Delete and Backspace.




                    (2Marks)
d) Study the Ms Word document extract below and identify six formatting feature that have been used:








         3Marks)
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T

oday's teenagers live in a far more complex and demanding society than anything many of us older adults have experienced. We generally did not face pressure to use drugs, but nowadays a dizzying array of illegal substances can be found in and around every university, college and high schoolhigh school. 

Although we faced temptations to misuse alcohol and smoke, as do teens today, entertainment wasn't drenched in violence and moral perversion as it is today. Personal computers, cable television and movies with "adult" themes (in the modern sense) were almost nonexistent. Life was similar and less demanding.
[image: image4.wmf][image: image5.emf]In years past I often heard this sincere question in a variety of ways: "I don't understand myself—why I give in to something other kids are doing that I know isn't good. I have trouble resisting. What can I do that will help me and my friends?" If you have this question, there are steps you can take that can help improve your life in and out of your peer group. Let's face it. Teens' peer pressure is intensified by the electronic and print media. Movies, TV and music broadcast unspeakable acts of violence, sex and profanity, and some young people, looking for their day in the sun, pick up on those concepts and attempt to recreate them. It's a difficult age for the entire family, but even more so for teens. Let me offer a strategy that I've offered to teens over the years. It helped others. It might help you. 

SECTION B (39 marks)- Answer any Three Questions
Question3 :
Shuleni Secondary school uses electronic spreadsheet to analyze student marks. Use this worksheet to answer the questions below:
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a) Using cell references write a  formula that would be used to:

i. Compute the total marks for Abi Koros




         (1Mark)
ii. Compute the mean mark  for Monica Mwangi.

 
        
         (1Mark)
iii. Compute the position for  Paul Ngei based on his average marks .
        (2Marks)
iv. Compute the mean grade for Jane Odwour based on the grading system below.                                      










            Grading System

                   Mean Mark

Grade


>=70


A



>=60


B



>=50


C



>=40


D






<40


E
        










(3Marks)
v. Compute the highest score in Physics.


         (1Mark)
vi. Compute the lowest score in Biology.


         (1Mark)
b) Outline the procedure that would be used to draw a column chart to compare the performance of all subjects.







        

        (4Marks)
Question4

a) Distinguish between insert and typeover mode.




         (1Mark)

b)  Outline the procedure for performing the following operations in MS Word:

i. Inserting word art into a document.



        (3Marks)
ii. Applying numbering to a list.




        (3Marks)
iii.  Creating a table.





        (3Marks)
iv. Applying double line spacing to a document.


        (3Marks)

Question 5 
a) 

i. Explain the purpose of a slide master in a presentation file.


       (2 Marks)
ii. Describe the function(s) of each of the MS PowerPoint part labeled with letters in the figure below .








       (5 Marks)
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b) Explain the following presentation views:

i. Slide sorter.







        (2Marks)
ii. Normal.







        (2Marks)
iii. Slide show.







        (2Marks)
Question 6

a) Outline the  procedure for sending an email with attachment.
                                (5Marks)
b) Explain four benefits an organization would accrue from internet connection.
        (4Marks)
c) Describe the procedure for downloading web content for future reference.               (4Marks)


Question7 






a) Describe the function(s) of each of the MS Publisher object toolbar items labeled with letters in the figure below
.





                                (5Marks)

b) In the context of MS Publisher explain each of the following text alignment options : 






                                                        (6Marks)
i. Justified
   . 

ii. Distributed   . 

iii. Distribute All Lines   




    

c) Explain the structure of a URL using this example http://www.seku.ac.ke
        (2Marks)
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