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ELERAI MCK GIRLS’ SECONDARY SCHOOL
FORM II
COMPUTER STUDIES
ENDYEAR EXAM
TERM III 2014
INSTRUCTION

· Answer ALL the questions in the spaces provided below each question

1.  Draw an illustration of:
a)
Bluetooth port





  


 1mk
b) USB port








   
1mk

2. Explain the difference between digital and analogue computers   


 2mks 

3. Explain any two uses of computers in health care    




2mks

    

4. Give any two precautionary measures considered to ensure the safety of computers in a computer laboratory    









2mks

    

5. State two methods of minimizing dust in the computer laboratory    

2mks 

6. Name any two documents you can produce using a word processor 


[2mk]

7. State the differences between the following terms as used in Microsoft Word program

i)  Superscript and subscript. 







[1mks]
ii)   Cut and copy commands 







[1mks]
iii) Bullets and numbering







[1mks]

8.   State the functions of find and replace features in word processors



[2mks]

9. Explain the meaning of merge cells 







[1mk]

10. Explain the meaning of text wrapping 




 

[1mk]

11. Explain the function of thesaurus







[1mk]
12. What do you understand by the term mail merge?               




[1mk]

13. Distinguish between a row and a column as used in tables 




[2mks]

14. Name two methods of paper orientation




 

[2mks]

15. Give any two advantages of using electronic spreadsheet 




(2mks)

16. Describe the use of spreadsheets in any two application areas 



(2mks)
17. Give the function that will be used to do the following tasks in Ms Excel 


(2mks)
i) Compute the mean value of values for cell B20 to B50

ii) Compute the sum of numbers from A4 to cell A10 which are greater than or equal to 1000 

18. The following function was entered into the cell D2 in the table below to award the students. 

=IF(C2>=75, “DISTINCTION”, IF(C2>=65, “V.GOOD”, IF(C2>=55, “GOOD”, IF(C2>=45, “AVERAGE”, “TIA BIDII”))))

Fill in the table with appropriate award for each student when the formula was copied down the column 










(2mks)

	
	A
	B
	C
	D

	1
	ADMNO
	NAME
	AVERAGE MARK
	AWARD

	2
	004
	ROSE
	48
	

	3
	008
	MERCY
	57
	

	4
	003
	KIBET
	68
	

	5
	012
	NDUTA
	46
	


19. A worksheet contain the data as shown below

	
	A
	B
	C
	D
	E
	F
	G

	1
	5
	10
	9
	
	
	
	

	2
	7
	15
	25
	
	
	
	

	3
	10
	17
	4
	
	
	
	

	4
	19
	24
	47
	
	
	
	

	5
	37
	45
	52
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	


a) The formula =COUNTIF(C1:C5, “<10”) was entered at cell G1. Write down the value that was displayed 










(1mks)

b) Write down the formula that would be entered at cell B7 to sum the values in column C 
(2mks)

c) The formula =MAX(B3:B5) was entered in cell E7. Write down the value that was displayed in that cell 










(2mks)

20. Explain, giving example any two types of entries that can be entered in a worksheet
 (2mks)

21. Distinguish between a field and a record as used in database 



(2mks)
22. Name any two objects provided by Microsoft Access 




(2mks)

23. The database table DENTAL PATIENTS has the following fields

	Field Name
	Data Type

	PatientNo
	

	FirstName
	

	DOB
	

	Address
	


a) Fill in the grid with suitable data types for the fields listed 



(2mks)

b) List any two additional fields that you could add to the database table above 
(2mks)

c) What field in this database table would you use as the primary key? explain
(2mk)

24. State any two advantages of computerized database





(2mks)

25. State the function of  each of the following Ms Access field properties 


(2mks)

a) Field size

b) Validation text

26. Name any one example of database application software you know



 (1mks)

27. Give any two examples of publications you can produce using DTP 


(2mks)

28. Highlight any two advantages of using desktop publisher over Microsoft word 

(2mks)

29. Define the following terms as used in DTP 






(2mks)
i) Cropping 

ii) Text wrap 

30. List any two tools used to design a publication that are provided by Microsoft Publisher 
(2mks)

31. Differentiate between margin guides and column guides 




(2mks)

32. List any one advantage of using robots in industries

 



(1mks)

33. Define the term computer networking 






(1mk)

34. State any two importance of internet 







(2mks)

35. List any two requirements for connecting the internet 




(2mks)

36. What is search engine 








(1mk)

37. State two advantages of e-mail over traditional mail 





(2mks)

38. State the functions of the following parts of a new e-mail window 



(2mks)
i) To: 

ii) Subject:

39. A computer teacher wants to minimize illegal entry of people to a computer laboratory. Explain any two measures in which to have put in place in order to curb this illegal entry 

(2mks)
40. Distinguish between password and data encryption 





(2mks)
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