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Instructions to candidates:

· This paper has TWO questions.   

· Answer all the questions.

· Type your name and index number at the right-hand corner of each printout.

· Write your name and index number on the CD – ROM provided.

· Write the Name and version of software used in each question attempted in the answer sheet.

· Passwords should not be used while saving your work.

· Make a printout of the answers on the answer sheets provided.

· Arrange your print outs and staple them together.

· Hand in all the printouts and the CD – ROM provided.

· This paper consists of 5 printed pages.

· Candidates should check the question paper to ascertain that all pages are printed and no questions are missing

Question 1 

(a) [image: image1.png]


Using Desktop Publishing application program, design the following publication. Name the file as HEALTH
(24mks)

(b) Prepare the page layout out as follows:

(i) Custom paper size: Width = 21 X 29.7cm 





(2mks)

(ii) Set the margins all round to be 0.254cm





(2mks)
(c) Spell check your publication.









(1mks)

(d) Insert a duplicate page.










( 1mk)
(e)  (i) Set the main title to have arial black font, bold and underlined.




(3mks)

(ii) Enclose the logo with a single line of 2[image: image2.png]


points






(1mk)

(f) Format the body of the publication as follows:



 



(3mks)

· Color:  
Custom color combination (Red=51, Green=4, blue=252)
· Alignment:  Left
· Font:
 Size 12


(g) Set the text inside the star to monotype corsiva and size 18.

 



(1mks)
(h) Apply a style to the line below the text in columns and a weight of 4.5 



(1mk)

(i) Apply a patterned background to the enclosed text below the paragraph.



(3mk)
(j) Change the style of the word art at the bottom to arch up.





(3mks)

(k) Group all objects in the two designs as one.







(3mks)
(l) Print the publication.










(2mk)

Question 2
a) Enter the following Data into a spreadsheet and save the workbook as payroll, and the worksheet as   BASIC











(10 mark)

	Name
	Marital Status
	Salary
	Sales
	Travel Allowance
	Family Allowance
	Basic Pay
	Bonus

	Lydia
	M
	Ksh.22,000.00
	300000
	 
	 
	 
	 

	Simwa
	M
	Ksh.25,000.00
	300000
	 
	 
	 
	 

	Phillps
	S
	Ksh.23,000.00
	240000
	 
	 
	 
	 

	Mariah
	M
	Ksh.24,000.00
	140000
	 
	 
	 
	 

	Miriam
	S
	Ksh.50,000.00
	120000
	 
	 
	 
	 

	Nazizi
	S
	Ksh.21,000.00
	250000
	 
	 
	 
	 

	Kaguthi
	M
	Ksh.20,000.00
	160000
	 
	 
	 
	 

	Anthony
	S
	Ksh.26,000.00
	230000
	 
	 
	 
	 

	Hussein
	S
	Ksh.15,000.00
	23000
	 
	 
	 
	 

	Mueni
	M
	Ksh.12,000.00
	95000
	 
	 
	 
	 

	Mwenesi
	S
	Ksh.24,000.00
	45000
	 
	 
	 
	 


b) Fill the other columns using the appropriate formulae and functions given that:

i. Travel Allowance depends on sales brought in. Use the table below


(2 marks)
	Sales Target
	Travel Allowance rate

	100,000
	10%

	150,000
	15%

	200,000
	22%

	250,000
	25%

	500,000
	30%


ii. The family allowance Rate is given by






(2 marks)

Family Allowance for M is 2,000 and 5,000 for S

iii. A bonus of 10000 is given to the employees who achieve the 200000 sales target
(2 marks)

iv. Sales Commission is 10% of Sales







(2 marks)

c) Add other columns after the Bonus column for:

i) Gross pay is obtained by the sum of Basic pay, Sales Commission, and Bonus.

(2 marks)

ii) Tax; calculated basing on the table below:





(4 marks)

	Gross Pay
	Tax Rate

	0-50,000
	20%

	50,001-100,000
	25%

	100,001-150,000
	30%

	150,001-200,000
	35%

	Over 200,000
	40%


iii) PAYE(Pay As You Earn) is given as Tax rate *Gross Pay



(2 marks)

iv)  NHIF(National Hospital Insurance Fund) is 5% of Gross Pay


(2 marks)

v)  NSSF (National Social Security Fund) is 3% of Gross Pay



(2 marks)

vi)  Net Deductions is the total of PAYE,NHIF and NSSF



(2 marks)

vii) Net pay is Gross Pay less Net deductions





(2 marks)

d) i)  Copy the Basic worksheet to a new sheet and rename as ADJUSTED BASIC

 marks)

ii) Suppose the salary of all the employees would be adjusted upward by 10%, what would be the effect on their PAYE, NHIF, NSSF, Net Deductions and Net pay. Show that on a new worksheet called ADJUSTED SALARY











(6 marks)

iii) On the ADJUSTED SALARY worksheet, draw a pie chart showing the name of the employee and the respective Net pay and give it an appropriate Title and the Legend to appear at the bottom 














(5 marks)

iv) Print ADJUSTED BASIC and Adjusted SALARY with the formula


(3 marks)

4

