NAME………………………………………………………….....  
ADM NO....……..……CLASS ………...
SCHOOL ……………………………………………………..….
SIGNATURE….……………….………..










DATE………..……………………..……

565                                                                            
  

BUSINESS STUDIES                                                           

MARCH/APRIL



 

TIME: 2 HOURS







FORM TWO JOINT EXAMINATION 2014
Kenya Certificate of Secondary Education

BUSINESS STUDIES









TIME: 2 HOURS

INSTRUCTIONS TO CANDIDATE’S
Attempt all the questions in Sections A and B in the spaces provided.

Business Studies Form 2








           Turnover
1.
Mention four reasons why a student should study business studies.



(4mks)

(i) ______________________________________________________________________________

(ii) ______________________________________________________________________________

(iii) ______________________________________________________________________________

(iv) ______________________________________________________________________________

2.
Name any four common departments in organization.




(4mks)

(i) _____________________________________________________________________________

(ii) _____________________________________________________________________________

(iii) _____________________________________________________________________________

(iv) _____________________________________________________________________________

3.
State five roles of ethics in business.







(5mks)


(i)
_____________________________________________________________________________

(ii)
_____________________________________________________________________________

(iii)
_____________________________________________________________________________

(iv)
_____________________________________________________________________________

(v) _____________________________________________________________________________

4.
Outline three functions of management.






(3mks)

(i)
_____________________________________________________________________________

(ii)
_____________________________________________________________________________

(iii)
_____________________________________________________________________________

5.
State five sources of a business idea for an entrepreneur.




(5mks)

(i) _____________________________________________________________________________

(ii) _____________________________________________________________________________

(iii) _____________________________________________________________________________

(iv) _____________________________________________________________________________

(v) ______________________________________________________________________________
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6.
Name five external or macro-environment factors that affect a business.


(5mks)

(i) ____________________________________________________________________________

(ii) ____________________________________________________________________________

(iii) ____________________________________________________________________________

(iv) ____________________________________________________________________________

(v) ____________________________________________________________________________

7.
Indicate the most appropriate office machine one can use to form the following tasks.
(6mks)

	
	Task
	Most appropriate machine

	(a) 
	Transmit printed messages
	

	(b) 
	To Trim documents
	

	(c) 
	To open letters.
	

	(d) 
	To pin papers together.
	


8.
Give three advantages of photocopying.






(5mks)

(i) ____________________________________________________________________________

(ii) ____________________________________________________________________________

(iii) _____________________________________________________________________________

9.
State three functions of an office.







(3mks)

(i) _____________________________________________________________________________

(ii) _____________________________________________________________________________

(iii) _____________________________________________________________________________

10.
Classify the following items as either basic or secondary wants.



(5mks)


(a)
Drinking water
-
_____________________________________________________


(b)
Shoes


-
_____________________________________________________


(c)
Air


-
______________________________________________________


(d)
Housing

-
______________________________________________________ 


(e)
Medical

-
______________________________________________________

11.
Nyokabi is a newly employed secretary.  Mention four personal attributed that she should posses 

to enable her perform the duties effectively.






(4mks)

(i) ______________________________________________________________________________

(ii) ______________________________________________________________________________

(iii) ______________________________________________________________________________

(iv) ______________________________________________________________________________
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12.
List down four examples of Kenya’s Natural Resources.




(4mks)

(i) ______________________________________________________________________________

(ii) ______________________________________________________________________________

(iii) ______________________________________________________________________________

(iv) ______________________________________________________________________________

13.
Outline four characteristics of humans wants.





(4mks)

(i) _____________________________________________________________________________

(ii) _____________________________________________________________________________

(iii) _____________________________________________________________________________

(iv) ______________________________________________________________________________

14.
List down four advantages of indirect production.





(4mks)

(i) ______________________________________________________________________________

(ii) ______________________________________________________________________________

(iii) ______________________________________________________________________________

(iv) ______________________________________________________________________________

15.
Define the following terms as used in the chain of distribution:



(3mks)

(a)
Retailers: _____________________________________________________________________

_____________________________________________________________________________

(b) Agents: ______________________________________________________________________

_____________________________________________________________________________

(c) Auctioneers ___________________________________________________________________

_____________________________________________________________________________

16.
Highlight the differences between public limited company and a public corporation.
(5mks)

	
	Public company
	
	Public cooperation

	(i)

	
	(i)
	

	(ii)


	
	(ii)
	

	(iii)


	
	(iii)
	

	(iv)
	
	(iv)
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17.
Name any five common departments in organization.




(5mks)
(a)
______________________________________________________________________________

(b)
______________________________________________________________________________

(c)
______________________________________________________________________________

(d)
______________________________________________________________________________
18.
Explain the following functions of management:


(a)
Planning.









(2mks)

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

(b)
Evaluation.









(2mks)

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

19. 
State four causes of unemployment in Kenya.





(4mks)
(a)
______________________________________________________________________________

(b)
______________________________________________________________________________

(c)
______________________________________________________________________________

(d)
______________________________________________________________________________
20.
State four reasons why motorcycle (boda boda) mode of transport is becoming a popular means 


of transport.










(4mks)

(a)
____________________________________________________________________________

(b)
____________________________________________________________________________

(c)
____________________________________________________________________________

(d)
____________________________________________________________________________
21.
In each of the following cases, state in the space provided whether the price will increase or 

decrease.










(4mks)


Case







Price

(a)
Demand increases and supply remains constant
__________________________________

(b)
Supply decrease and demand remains constant.
__________________________________

(c)
Demand decrease and supply remains constant.
__________________________________

(d)
Supply increases and demand remains constant.
__________________________________
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22.
Highlight the differences between sole proprietorships and partnerships form of business.
 (5mks)

	
	Sole proprietorship
	
	Partnerships

	(a)
	
	
	

	(b)
	
	
	

	(c)
	
	
	

	(d)
	
	
	


23. 
State the level of production for each of the following activities.




(4mks)

	 
	Activity 
	Level of production

	(a)
	Cooking meals for students
	

	(b)
	Harvesting Maize
	

	(c)
	Distribution of kerosene
	

	(d)
	Boiling milk using electricity 

	


24.
Identify four reasons why most small - scale business unit collapse after establishment.
(4mks)


(a)
______________________________________________________________________________


(b)
______________________________________________________________________________


(c)
______________________________________________________________________________


(d)
______________________________________________________________________________

25.
State four advantages of paying using cheques.





(4mks)

(a)   
______________________________________________________________________________
(b)  
______________________________________________________________________________
(c) 
______________________________________________________________________________
(d) 
______________________________________________________________________________
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