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	INSTRUCTIONS:

a.  You have ten minutes to read through the instructions and question paper before starting the examination.

b. Time allowed is 1hr.
c. Write your name and index number as a header on the answer booklet.

d. These papers consist of three tasks, perform any two tasks.

e. Each task carries 20 marks.

f. Any problem with the computer should be reported to the invigilator immediately.
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Task 1

1. Ujuzi TTI will hold its PTA annual general meeting in two weeks’ time. The HOD ICT department has approached you to prepare a presentation to exhibit to parents that day.

a) Open a presentation program and a presentation using the details shown in the table 1. Use appropriate slide layout

	Slide No:
	Slide Contents

	1
	Welcome to ICT Department

	2
	Our Vision

To be a model department in provision of quality services

Our Mission

To be a leading department in equipping our students with skills and knowledge to competitively serve the world 

	3
	Courses offered

· Diploma in ICT-KCSE C(plain)

· Diploma in CS- KCSEC (plain)

· Certificate in ICT- KCSE D+(plus)

· CSAP                     -KCPE

	4
	Examination performance

Over the years our students have performed well in various external examinations.

Course

2008

2009

2010

Diploma ICT

85%

80%

90%

Diploma CS

75%

62%

83%

Certificate CSAP

90%

88%

83%

We strive to attain 100% pass in all our courses

	5
	Future plan

In order to attain our mission

We intent to put up three

Storey building with a capacity

Of 200 computers, a lecture

Theatre and six lecture rooms                    


i. Save the presentation as PTAAGM

ii. Insert the following as a footer on each slide: Ujuzi Technical Training Institute
iii. Create a customized animation for the slides as follows:

· Add  a diamond exit effect to the text in slide 1

· Add a grow/shrink effect to the vision statement of the department

iv. Create a slide show with a timing of 10 seconds per slide

v. Save  the changes as AGMMod 
Task 2

Open a word processing program and create the following document as it appears












The invention of computers came with many benefits. For the first time large businesses could be managed from a central point through networking.

Recently many business transactions have started being over the net through e-commerce. Long lost friends have been able to link through social media and people working outside their countries have been able to send money to their relatives through the web

	            Year

Country
	Number of youths lured

	
	2000
	2001
	2002

	Country X
	                      12
	30
	50

	Country Y
	                          15
	42
	48

	Country Z
	                          20
	35
	62


b) Format the first paragraph as follows:

i. Drop cap –in margin

ii. Lines to drop-4

c) Apply double line spacing on the text in the table

Save the modified document as CyberMod.rtf

TASK 3
Figure 1 shows details of examination results for 5 students created in a spreadsheet program. Use it to answer the following questions;

	
	A
	B
	C
	D
	E
	F
	G
	H
	I
	
	

	1
	Student Details
	Mathematics
	English
	
	

	2
	Reg No:
	Name
	CAT
	Exam
	Total
	CAT
	Exam
	Total
	No. Passed

	3
	ICT25
	Marriann
	25
	46
	
	21
	23
	
	

	4
	ICT36
	Tom
	12
	32
	
	23
	40
	
	

	5
	ICT38
	Sheli
	26
	56
	
	20
	45
	
	

	6
	ICT40
	John
	20
	23
	
	25
	43
	
	

	7
	ICT45
	Seeku
	5
	26
	
	15
	30
	
	

	8
	
	
	
	

	9
	
	Mean
	
	

	10
	
	Highest
	
	

	11
	
	Lowest
	
	

	12
	
	Standard Deviation
	
	

	
	
	
	
	


a) Rename sheet1 as BrgCert

b) Save the workbook as BrgResults

c) Using cell referencing only,compute the total for each student per subject

d) Using an appropriate formula in each case, compute the mean, highest, lowest and standard deviation for the CAT and Exam for mathematics
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