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JOMO KENYATTA UNIVERSITY OF AGRICULTURE AND TECHNOLOGY

UNIVERSITY EXAMINATIONS 2016/2017

FIRST YEAR SECOND SEMESTER EXAMINATION FOR THE CERTIFICATE IN COMMUNICATION SKILLS IN  ENGLISH
HST 0102: COMMUNICATIVE ENGLISH WRITING
DATE:  APRIL, 2017
                              


        TIME: 1 ½  HOURS   
INSTRUCTIONS: 
 ANSWER QUESTION ONE (COMPULSORY) AND ANY

 
 OTHER TWO QUESTIONS

QUESTION ONE: 20 MARKS 
Y to Z Company Ltd. is inviting young entrepreneurs to attend a three day seminar on entrepreneurships at Kibo Hotel on 3rd – 6th May, 2017.  The seminar will equip you with skills and knowledge on how to start and manage your business.  Write a memo to the Director, Jomo Kenyatta University  requesting for the permission to attend the seminar. 






QUESTION TWO: 20 MARKS
A growing sales and marketing company is looking for young and energetic 

people to fill in the position of assistant sales manager.  Write a cover letter to

apply for the position advertised on the Daily News 30th April 2017.
QUESTION THREE: 20 MARKS



Write a letter to Simba Moto Co. Ltd in Arusha complaining about  missing/ damaged goods while on transit.  Claim for the refund.
QUESTION FOUR: 20 MARKS 
Argue for or against the statement that “Death sentence is against human right.
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