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Instruction to candidates.

1. Indicate your Name and Index Number at the top right hand corner of each printout.

2. Write your Name and Index Number on the Storage medium provided (optional).

3. Save All your work in My document folder which has been created.

4. Passwords should not be used while saving in any media.

5. Answer All the questions.

6. All questions carry equal marks.

7. Make a printout of the answers on the A4 papers provided.

8. Hand in All the printouts and the storage media.

This paper consists of 4 printed pages. Candidates should check carefully 
to ascertain that all the pages are printed as indicated and no questions are missing.
QUESTION 2
(a) 
Create a new workbook and name it as form 2 computer Exams



(1 mark)
	Name 
	Class
	Adm 
no.
	CAT 1
	CAT 2
	CAT 3
	Total 
	Average 
	Class 
Position 
	Remark 

	Kimani John 
	E
	7784
	96
	68
	72
	
	
	
	

	Ben Kiprop
	W
	7876
	74
	57
	76
	
	
	
	

	Bernard K
	E
	8012
	82
	53
	71
	
	
	
	

	Henry Sitati
	E
	7340
	79
	81
	73
	
	
	
	

	Kemboi Bett
	W
	7792
	75
	73
	79
	
	
	
	

	Michel Mwai
	E
	7806
	40
	47
	29
	
	
	
	

	Martin J.
	W
	8306
	39
	50
	31
	
	
	
	

	Korir Ben
	W
	8184
	33
	85
	74
	
	
	
	

	Paul W.
	E
	8282
	27
	28
	24
	
	
	
	

	Abiti Ken
	E
	8483
	32
	27
	29
	
	
	
	

	Leonard B
	W
	8047
	37
	27
	26
	
	
	
	


b) 
Enter the following data in sheet  1






(20 marks)

c) 
Rename the sheet as Term one result 






(1 mark)

d) 
Find:


i) 
Totals 










(2 marks)



ii) 
Average 









(2 marks)

e) 
Use the IF function to award remarks as follows 




(3 marks)

· A student whose average is above or equals 65 is given “excellent”
· An average of 55 or above but less than 65 award “average work”
· An average less than 55 award “work below average”     
f) 
i) 
Award position to student basing on the average scored.



(3 marks)

    
ii) 
On the last rows enter formulas to count students from both classes 

(2 marks)

g) 
Sort the students list by class position in ascending order



(2 marks)

h) 
i) 
Copy the entire worksheet onto sheet 2 rename it “lower group”


(2 marks)

    
ii) 
Filter “Lower group” sheet to display students from “E” class and whose average score is below 50.  
























(4 marks)

i) 
Draw a bar graph to display the following information




(3 marks)

· The three cats 

· Names

· Title as “TERM ONE COMPUTER RESULTS”


i) 
Place the legend at the bottom of the graph





(1 mark)


ii) 
Save the chart on a new sheet and name it graphical analysis


(1 mark)

j) 
Print 

i) 
The filtered lower group







(1 mark)


ii) 
The chart









(1 mark)


iii) 
Term one results sheet







(1 mark)
This page work is from PageMaker

2 a) 
Set the publication layout as follows; the document setup should be A4, double sided. 
Page  orientation should be wide with inside 25mm or 0.984”, outside 20mm or 0.788”, top 20mm or  0.788”,  and bottom 20mm or 0.788,” 


(6 marks)

b) Create the first face of  above publication as it appears using PageMaker or Microsoft publisher 








(30 marks)
   c)    Save the above publication in the CD as Publ 1


(1 mark)
   d)
Design the second face of publication as it appears


(9 marks)
   e) 
Save the above publication in the CD as Publ 2


(2 marks)
    f) 
Print Publ 1 and Publ 2





(2 marks)
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