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DIT 0103 :  SPREADSHEETS 
DATE:   APRIL 2017 	                           	                      TIME: 2 HOURS
INSTRUCTIONS: 
ANSWER QUESTION ONE [COMPULSORY] AND ANY OTHER TWO QUESTIONS 
==========================================================
QUESTION ONE
(a) What is  an electronic spread sheet  software?   [2 marks]
(b) Give any four  application programs classified  as spreadsheets  [4 marks]
(c) Differentiate   between  the  traditional  ledger  sheet  and electronic  spreadsheet  								[6 marks]
(d) Explain   five application areas  where spreadsheet   software can be used									[5 marks]
(e) State five features  of  spreadsheets that are useful  in financial  modeling    								[5 marks]
(f) Name four data  types used in spreadsheets  [4 marks]
(g) Define the following  terms as used in spreadsheet   [4 marks]
(i) cell
(ii) row
(iii) column
(iv) worksheet 

QUESTION TWO
(a) Study  the worksheet  below  and answer  the questions   that follow









	
	A
	B
	C
	D
	E
	F
	G

	1
	SKYWAYS  AGENCIES

	2
	Product 
	Region 1
	Region 2
	Region 3
	Region 4
	Total sales
	Average

	3
	Rexona
	3 400
	3 700
	4 000
	
	
	

	4
	Lifebouy
	2 500
	2 600
	2 100
	
	
	

	5
	Omo
	6 000
	6 100
	6 300
	
	
	

	6
	Ushindi
	1 200
	1 500
	1 400
	
	
	

	7
	Carmel
	1 000
	6 700
	7 200
	
	
	

	8
	Total
	
	
	
	
	
	

	9
	Max
	
	
	
	
	
	

	10
	Min
	
	
	
	
	
	

	11
	Average
	
	
	
	
	
	

	
	
	
	
	
	
	
	



(a)	Write functions  that can be used to get 			[12 marks]
i. Total sales  of region  i
ii. The highest  sales  of region 2
iii. The lowest sales of region 3
iv. The  average sales  of region 4
v. The total sales of rexona
vi. The  average  sales of  Omo
(b)	Differentiate  between  the following terms  used in MS EXCEL 
	(i)	Absolute   cell referencing  and relative  cell referencing    [6 marks]
	(ii)	Functions and formulas  
	(iii)	Workbook and worksheet  
(c)	Define  the term  template as used in spreadsheets      [6 marks]	

QUESTION   THREE 
(a) Write  down  the steps  followed  when performing the following 										  [12 marks]
(i)	Inserting   a pie chart 
(ii)	Deleting  a worksheet 
(iii)	Renaming  a worksheet 
(iv)	Deleting  a row
(v) Inserting  a column
(b) Write down the procedure  followed  when  saving a workbook  [4 marks]
(c) List  four types  of  charts used in MS EXCEL  to represent data  [4 marks]

QUESTION FOUR
(a) The  table below  shows  a list of eight   students  who sat for  and of  term  exams  like  the table to answer  the questions  that follow 





	
	A
	B
	C
	D
	E
	F
	G
	H
	I
	J

	1
	Adm no
	Name
	Eng
	Math
	Kisw
	Bio
	Total
	Average
	Max
	Min

	2
	1200
	Joshua
	
	
	
	
	
	
	
	

	3
	1300
	Mark
	
	
	
	
	
	
	
	

	4
	1400
	Joan
	
	
	
	
	
	
	
	

	5
	1500
	Ronald
	
	
	
	
	
	
	
	

	6
	1600
	Peter
	
	
	
	
	
	
	
	

	7
	1700
	Dickson
	
	
	
	
	
	
	
	

	8
	1800
	James
	
	
	
	
	
	
	
	

	9
	1900
	Titus
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	
	

	11
	Total
	
	
	
	
	
	
	
	
	

	12
	Max
	
	
	
	
	
	
	
	
	



									[12 marks]
Give  formula  for calculating 
(i)	Total  score for Joshua
(ii)	Average  score for Joan
(iii)	Highest score for Peter
(iv)	Lowest  score for James 
(v)	Highest  score for Maths
(vi)	Total   marks  for Bio

(b) Write  down  the procedure   for inserting  a pie chart for  the data above in A.										[4 marks]
(c) Describe  how we can edit the marks  above  in A  to  have two decimals 										 [4 marks]


QUESTION FIVE 
(a) 
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