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Question One (Compulsory, 30 Marks)
(a)  Define the following terms
i).Application package

ii).Spreadsheets

iii).Word Processor
(b)  State two Word Processor packages in the market today
(c) Distinguish between workbook and a worksheet in relation to MS Excel.
(d)  Identify two ways in which a function differs from a formula
(e)  Outline different ways in which an organisation can exploit MS Excel

(f) State five advantages of application Packages

Question Two (20 Marks)
a) Explain three formatting features that can be applied on text

b) Explain three formatting features that can be applied on a paragraph in MS Word.

c) Explain how the following features are used in MS Word:
(i) Find

(ii) Replace

d) State four components that make up the Ms Word 2016 window

e) State six elements that make up the MS Word 2016 Window
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Question Three (20 Marks)
(a) Briefly describe four proofing tools found in MS Word.

(b) State four uses of spreadsheets

(c) Name four Excel data types

(4 marks)
(4 marks)

(4 marks)

(d) The first column in the table below contains the formulae as stored into cell F10 of a worksheet.

State the formula as they would appear when copied into cell M15 of the same worksheet.

(6 marks)
Formula in cell F10 Formula in cell M15
=D10*E10
=$B3+D5
=A2+SBS9+CS$8
Use the spreadsheet screenshot below to answer Question 4
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Question Four (20 marks)

a) State the formula in cell E5 (2 marks)
b) State the formula for cell F5 ‘ (2 marks)
c) State the formula for cell H6 (2 marks)
d) State the formula for cell 17 (2 marks)
e) Write a formula to calculate the total buying price _ (2 marks)
f) Write formula/function to determine average for total purchases. (2 marks)
g) State the formula for calculating the average buying price. (4 marks)

h) Selling price is found by setting profit for each item at 25%. With reference to cell 12, write formula to

determine selling price for shoes. (4 marks)

Use the spreadsheet screenshot below to answer Question 5
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Question 5 (20 Marks)

Write function to obtain the following:

a) State the function for calculating the mean score for Kisw
b) Highest score in MATH

c) Lowest score in ENG

d) Third worst student in KISW

e) Find the modal score in KISW

f) Find the median score in ENG subject

g) Write formula/function to determine the number of students taking Eng subject

h) Write function to find the position of Mary in the class

(2 marks)
(2 marks)
(2 marks)
(2 marks)
(2 marks)
(2 marks)
(2 marks)

(2 marks)

i) The grade the students’ average score based on the Maseno University grading system below. Write

function to grade the fifth student in MATH

Mark Grade
70-100 A
60-69 B
50-59 C
40-49 D
0-39 F
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