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QUESTION ONE
(a) Define the following terms;-
                        (i) Management                                                           (2 marks)
                       (ii) Administration                                                          (2 marks)
(b) Discuss six operational areas that are key to the administration of ECDE programmes                                                                                   (12marks)
(c) The role of the administrator is to ensure that curriculum and instructions are effectively and efficiently managed.  Explain five tasks that should be carried out by the administrator                                    (10marks)
(d) Outline four areas of concerns that supervision should be carried out 
                                                                                                             (4 marks)
QUESTION TWO
a) Explain in details administrative and professional records that should be kept by the administrator                                                                    (10marks)
b)Discuss functions of management in relation to ECDE               (10marks)
QUESTION THREE
 (a) Describe four features of financial management                          (8marks)
(b) Discuss the role played by the government in early childhood development education                                                                   (12 marks)
QUESTION FOUR
(c) Discuss four types of expenditure that can be reflected in an ECDE programme budget                                                                            (8marks)
(d) Explain the factors to consider when setting fees to be charged for the ECDE programme                                                                               (12marks)
QUESTION FIVE
(a) Develop four steps to follow when planning for an ECDE programme 
                                                                                                   (8marks)
(b) Explain four reasons why planning is important                          (8marks)
(c) Outline four elements of a good plan for ECDE programme   (4marks)
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