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INSTRUCTIONS TO CANDIDATES
1. Answer question ONE (compulsory) and any other TWO questions.
1. Question one carries 30 marks
1. All other questions carry 20 marks


QUESTION ONE
a) Outline five legal issues addressed in the Education Act. 			(5 Marks)
b) All Educational institutions without exception must be registered by the Ministry in charge of Education. Identify seven documents that must be presented during registration of a private school. 							(7 Marks)
c) Stating their use, identify the use three books of accounts used in a school. (6 Marks)
d) Briefly discuss three purposes of public procurement regulations to the public. 
(6 Marks)
e) Discuss any three disadvantages associated with bureaucracy as a system of administration 										( 6 Marks)
QUESTION TWO
a) Identify any six sources of school finances.						(6 Marks)
b) A budget is an important planning tool for any progressive school administrator. Discuss the five stages undertaken while making a school budget.		 (10 Marks)
c) Discuss the objectives of auditing school accounts. 				(4 Marks)
QUESTION THREE
a) Under each category, describe the assumptions of Theory X and Theory Y as presented by Douglas MC Gregor.									 (10 Marks)
b) Considering yourself as a school administrator, discuss five ways in which you can apply Theory X in school administration.						 (10 Marks)
QUESTION FOUR
a) Describe any five functions of each of the following agencies in Education;
i. Kenya National Examination Council 				(5 Marks)
ii. Kenya Institute of Curriculum Development 			(5 Marks)
b) Discuss five functions performed by Board of Management in school administration. 
(10 Marks)
QUESTION FIVE
a) Discuss the four policies that guide management of curriculum in primary schools.
                                                                                                                                              (8 Marks)
b) [bookmark: _GoBack]Discuss six key considerations in the management of curriculum. 		(12 Marks)

EMP 211: INTRODUCTION TO EDUCATION ADMINISTRATION	Page 1

image1.emf

